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Ref. No: 04 / 2022 - 23        Date: 24/03/2023 

 

To, 

 Mr. Satwika Kumar 
 Kalambagh Chowk,  
 Muzaffarpur 

  

Sub. – Appointment of Satwika Kumar as Special Educator on regular basis. 

 

Dear Sir, 

 You are hereby informed that:- 

1. You are appointed Teacher of SPECIAL EDUCATOR  w.e.f. 01/04/2022 in the pay scale Rs. 

9500 – Rs. 12500 plus permissible D.A. & other perks as per State Government/CBSE By-

Laws. 

 

2. You shall be entitled to the benefits of EPF & ESI as applicable and enforce from time to time. 

 

3. You shall during your service be eligible, subject to the exigencies of the school, to such leave 

as is admissible under this school management rules as enforce from time to time, the leave 

is not claimable as a matter of right but may be granted at the discretion of the management 

of the school. 

 

4. You shall not leave the station without having first obtained the written permission of the 

authorized officer of the said school. 

 

5. Unless your service is terminated as hereafter provided, you shall continue in the employment 

of the school till you attain the age of superannuation as per rules. The Committee or the 

authorized person may retain your service for a further period as admissible according to rules, 

if found fir for such extension. 
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6. You will be liable to disciplinary action in accordance with the rules and regulations framed by 

the school management from time to time even with retrospective effect, for any act of 

insubordination, intemperance or other misconduct, or the commission of an act, which 

constitutes a criminal offence or of any breach of non-performance of duties or any of the 

provision of those present or of any rules pertaining to the conduct of the school. 

 

7. In case of suspension from duty during investigation into any charge of your conduct mentioned 

in clause (6), you shall not be entitled to any pay during such period of suspension but shall 

be entitled to receive a subsistence allowance at such rate as may be decided by the 

committee generally from time to time or at a rate as may be deemed fit. 

 

8. If you are exonerated from the charges levied against you, you shall be reinstated in your post 

and shall be paid your salary for the period, if any during which you were suspended and the 

subsistence allowance already paid will be adjusted. 

 

9. The Governing Body or the authorized person of the school may terminate your service as 

provided in Rules 29 chapter VII of the Affiliation Bye-laws of the Board by giving three months 

notice in writing or by paying a sum equivalent to 3 months salary, which you are then drawing. 

Similarly if you want to relinquish your job, you shall be required to give three months notice in 

writing if you are temporary or deposit three months salary, as he case may be in lieu thereof. 

 

10. You will apply yourself honestly, diligently and efficiently under the orders and instructions of 

the Governing Body under whom you shall be placed as teacher employee in the school and 

you shall discharge all duties pertaining to that office and / or which are necessary to be done 

in your capacity as aforesaid and will make yourself in all respects, generally as useful as may 

be required of you and shall always act in paramount interest of the school. 

 

11. You will confirm all the rules and regulations in force in the school and shall carry out all such 

orders and directions as you shall, from time to time, received from the Governing Body or any 

of the authorized member of the staff. 

 

12. You shall not apply or appear for interview etc. for any job outside the school without the prior 

written permission of the authorized officer of the school. If you have already applied before 

joining this school, it will be your duty to inform the Governing Body at the time of Appointment 

and seek his/her written permission, if you required to appear for interview later on. 

13. You shall devote your whole time to duties assigned and shall not on your own account or 

otherwise directly or indirectly carry on or be concerned in any trade or business whatsoever 

which in likely to interfere with the due and efficient discharge of the school duties under this 

agreement or to be otherwise prejudicial to the interest of the school. 

 

14. You will not on any pretence absent yourself from duties without first having obtained the 

permission of the Governing Body or in the case of sickness or accident, without forwarding a 

medical certificate to the satisfaction of the same. 

 

 

15. The undersigned and you agree that any dispute arising out of or relating to this contract 

including any disciplinary action leading to the dismissal or removal from service or reduction 

in rank etc. shall be referred for arbitration of any person to be nominated by the Chairman of 

Society running the School and if the arbitrator fails or neglects to act or becomes 

incapacitated, the Chairman of the Society shall nominate any other person to fill the vacancy 

of arbitrator. 



 

 

16. You are also made to understand that for any other matter not covered in the forgoing paras 

of this letter, the decision of the management shall be final & binding. 

 

17. If the above terms & conditions are acceptable to you, please put your full signature and date 

on this letter in token of your acceptance. 

 

 In witness whereof the parties here to set their hands this day, month and year first above 

written. 

 

Accepted: 

 
Name       :  SATWIKA KUMAR 
 

Signature :   
 
                         
Date       :  01/04/2022 

                    
   Signature 

    Principal 

           

 

 

 

 

 






